
 
 

Direct Bill ID Request Form 
 
 
 
Traveler's Name: 

Traveler’s Employee ID #: 

 

Note: Booking airfare through Connexxus, traveler’s name must match the name on the 
government issued photo ID carried by the traveler while travelling. 

 
Contact Information for the Traveler: 

Email: 

Phone Number: 

Trip Purpose: 

 
Approximate Departure Date: 

Approximate Return Date: 

Is the Travel Destination Domestic or International? 

Domestic International 

 
Domestic: 

 
Enter Destination City: 

Enter Destination State: 

 
International: 
 
Enter Destination City:  
 
Enter Destination Country:  
 
Estimated Cost:  
 
PI Name: 
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